Folder Sharing and Permissions: XP Pro
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You zan zhare this folder with othier users on pour
network, To enable zharing for thiz folder, click Share thiz

folder.
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Share name: | zoan folder
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(3 dllow thiz number of users;

T zet permizzions for uzers who access this
folder over the network, click Permizsions.
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2 — Double click the Main Hard Disk Drive [eg. Local Disk(C:)]

3 — Right click in empty space, and create a “New>Folder”, name it [eg.scans]
Right click this new folder and open the Properties, open the Sharing Tab

4 — Tick “Share this folder*

5 — Tick “Permissions”

6 — Highlight each Group or User and “Tick” the “Full Control” tick box > apply > ok.




Note: If you don’t see the Properties window in step 3 in the above format see next page

Folder Dptions

General | Wiew | File Types | Offline Files

Falder wiews

'ou can apply the wiew [zuch az Detailz or Tiles] that

wou are uzing for thiz folder to all folders.

[ Rezet All Folders ]

Advanced settings:

[] Launch folder windows in a separate process
| Managing pairs of ‘Web pages and folders
(%) Show and manage the pair az a single file
{3 Show bath partz and manage them individually
{3 Show bath parts but manage as a single file
Remember each falder's view settings
[] Restare previous folder windows at lagon
[] Show Cortral Panel in My Computer
Show encrypted or compressed NTFS files in calor
Show pop-up description far folder and desktop items
|;| Ilze zimple file sharing [Fecommended]

Click on control panel

- Folder Options

- View Tab

- At the bottom of the
Advanced settings: list
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[ Festore Defaults ]
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[to add other "Groups and Users” see the next page]

Use simple file sharing
- Apply > 0K

[If ticked the sharing options are the
same as those of XP Home]
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Select this object type:
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Users, Groups, or Builtin security principals

From this location: I,,_
OPTIPLEX L \
Enter the object names to select (examples): Search results: [~ ] | ‘
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Select Users or Group - == From STEP 6 on the previous page click:

Select this object type: 6 - Add

Users, Groups, or Built-in security principals 7 - AdVanced

From this location: 8 - Find Now

OPTIPLEX 9 - Select Group/User
10-0OK

Erter the object names to select (zxamples):
11-0OK

OPTIPLEX\Administrator|

12 - Select the newly added group/user
13 - Allow [tick all box’s]
14 - Then ‘Apply’ and ‘OK’

—
| General | Shamg” Securtty | Previous Versions I Customize|

Share Permizsions

Group or user names: Object name:  C'scans 1
] Administrator (OPTIPLEX\Administratar)
m E GI'OLID Oor user names:
%, Everyone
82, Administrators {OFTIPLEX\Administrators) ‘(%gz:; lgﬁlffﬂpﬁmst?“me Users)
%gse’; {O[g;#ﬁ;?“usm; | Y Administrators (OP TIPLEX\Administrators) (1
#, Guests EX\Guests p— s
< T 11 | »
L
To change pemmissions, click Edit. Edit
Pemissions for Administrator Deny Pemissions for Administrators Al Deny
Full Carttrol D D Full contral v g
Change 0 [ Modify
Read I:‘ Read & execute
List folder contents
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For special pemmissions or advanced settings.
click Advanced. ddymnced
Leam about access control and permissions Leam about access control and permissions

oK I [ Cancel ] ’ Apply l | Close Cancel Apply

15 - Select the ‘Security Tab

16 - highlight groups/users individually to check that they have ‘Full Control’
- IF NOT-

17 - click ‘Edit’ and click the ‘Full Control’ tick box [do this for all Groups/Users]
- [click ADD to add other Groups/Users to security, follow steps 6>14]

18 - then ‘Apply’ and ‘OK’



